REDHILL MONTESSORI NURSERY
TRANSITION POLICY

The key to smooth transitions for children is effective communication between child, parents and staff and the creation of a positive and supportive climate for both the parent and the child.

AIM
It is our policy to adhere to our Mission Statement and to ensure that all children have equal opportunity of admittance to the nursery. 

We believe it is essential to make the process of starting Nursery stress free and enjoyable for children and their families. We want all children to feel safe, secure and comfortable when they join us and we feel that the development of close working partnerships with parents/carers is a major part of that process. These close working partnerships also help us meet the needs of individual children by the sharing of information and knowledge.

We as a nursery community have a commitment to promote equality. Therefore, an equality impact assessment has been undertaken and we believe this policy is in line with the Equality Act 2010.

Pre-nursery to Nursery
· We encourage parents to bring their child/children to the nursery for initially an hour settling in period and to extend this to a further 2 hour period if possible prior to the child starting formally in the nursery.
· Our older children on their second visit are encouraged to stay during a period which covers our ‘snack time’ and ‘outdoor play time’ to introduce them to the daily routine within the nursery.
· When parents are handing their child over to a member of staff we discourage them from staying too long a period, since we feel that parents can often feel anxious at this time and this can be passed on to the child.
· If parents are feeling a little distressed at leaving their child for the first time, we will offer them a short video service via our nursery app.
· Clearly it is our policy to offer comfort and suitable distraction to any children in distress at this time.
· We ensure that all relevant information pertaining to the child and parents e.g. all contact telephone numbers, known allergies etc. are on file prior to the child’s initial visit.
· It is our policy to contact the parent if the child remains distressed for any length of time.

Redhill Montessori Nursery to Redhill Preparatory School

Following request from parent to place pupil in school
Should we have space in the relevant class we carry out the following (we try and limit class sizes to no more than 15 pupils):-

Pupil moving up from Redhill Montessori Nursery
· Parents are asked to visit the nursery to talk with the nursery manager about their child’s development during his/her time in the nursery.  They are shown all records of attainment and are encouraged to visit the main school at that time.  
· A formal visit is also arranged by the Montessori class teacher for parents to talk about future provision for their child within the main school.
· A coffee/open morning for parents and their children is an opportunity for parents to visit the setting with their child and to meet the other parents and their children.
· Preliminary visits to the Montessori Class are of high importance, therefore we take great effort to create a smooth and gradual transition. This is done by:
1. The child visiting the Montessori Class for mornings to start.
2. Progressing to morning and lunchtimes.
3. Followed by full days.
This is flexible depending on pupil’s needs. The nursery teacher stays with the child on the initial visit. 
· All pupils moving from the nursery up to the Montessori provision within the main school have comprehensive records kept on their development linked to the Foundation Phase Development.  These are passed on to the Montessori Class teacher.  
· All parents are asked to complete a Registration Form, which has key information regarding pupil’s current, and past history, medical records, etc – see blank copy attached.

RAISING AWARENESS OF THIS POLICY

We will raise awareness of this policy via:
· the Nursery Handbook/Prospectus
· Redhill website
· the Staff Handbook
· meetings with parents such as introductory, transition, parent-teacher consultations and periodic workshops
· nursery events
· meetings with school personnel
· communications with home such newsletters
· information displays in the main entrance
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